
Applications are invited for the position of Clerk and Responsible 
Financial Officer (RFO) for Nynehead Parish Council. 

To commence on the 1st September 2026.

The Clerk is responsible for organising meetings of the Council and assisting the 
Chairman. Responsibilities include: administration of Council’s paperwork and 

governance (including policies), advice on procedure and implementing 
instructions of Council. As RFO, the Clerk is responsible for financial 

management of Council ensuring full transparency and accountability.

Attendance would be required at the monthly meetings usually held on the third 
Monday of every month in Nynehead Memorial Hall at 19.30. The Clerk works 

from home and office expenses are paid with a laptop and printer supplied.

The Clerk is expected to work at least 28 hours per month. Hourly rate is subject 
to level of experience. Free professional training is available. For more information 

about the village and Nynehead Parish Council visit nyneheadparish.gov.uk

Vacancy for Parish Clerk & RFO

Please send a letter of application and C.V. to the Chairman, Dr J Butterley. 
Email: janparishcouncil@gmail.com   |   Tel: 01823 461349 / 07899 924671


